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Description
• Now that you know how to prepare your data and how to sync the data to 

Blue, in this last episode of this 3-part learning webinar series, we will share 

with you tips for the final step in your data journey with Blue - end-to-end 

automation and delegation, such as:

‒ Giving permissions to change the data within the project (Subject Management)

‒ Automating the report delivery

‒ Updating projects after expiry - when and how to do it.
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Agenda
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• Course evaluations data journey

• Data Journey and Reports Lifecycle

• Reports delivery based on data or end-user task events

• Unexpiring a Course Evaluations project
‒ When to do it

‒ What to consider

• Data Journey in Blue: Wrapping things up?... New episodes?!



Course evaluations data journey
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Data Journey and Reports Lifecycle
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Automatically brings 
in data collected in a 

Project and 
demographic fields 
from datasources

Setup 
phase

•Automatically brings 
in new responses 
and updates content

•Demographic fields 
can be refreshed but 
need to be 
synchronized

Published 
('live')

•Reports setup as 
'Automatic Update' 
get updated until the
'Stop Sync Date'

•Access to end users 
is allowed until the 
Distribution --> 'End 
Date'

Expired



Reports Delivery Based on End-User 
Task Events or Data change
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• Blue End-User Tasks
‒ Scenario: SM Faculty or Coordinator member extends the evaluation window

• Example: Individual Course-Instructor Report delivery date is pushed to release the 
individual report based on the new end date of the FO task

• Data change
‒ Scenario 1: Data fields get updated and used for distribution (but need to be 

synchronized in the project!!)
• Example: The report gets distributed either because it is used as a report filter (e.g. Consent 

to release results 'Yes' / 'No'),  or because it is a date field used as the Individual Report 
distribution date

‒ Scenario 2: Relationship data changes
• Example: The report counts change and may not meet the 'Report availability threshold'



Reports Delivery Based on End-User 
Task Events
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Report Setting to push the 
report release date as per the 
New FO end date

FO task end date is extended 
from the Subject Mgmt Task
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Demo

2023-09-27

Extending a FO task and updating the report 
availability date



Reports Delivery Based on Data change
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Only reports from Instructors 
with Consent to Release = Y Show

Instructors give their consent to 
release their reports to Students



Demo

2023-09-27

Build a Public Report to show Individual Instructor 
Reports to Students



Data Updates in an Expired Project

• This is how Blue prevents any impacts to 
data that was already collected and their 
related reports, if there was any accidental 
change to the datasources afterwards.

• Expired projects will not read the data 
updates happening in the datasources as 
of the Project End Date.

• Project activity will remain self-contained 
in the project for reporting

• Reports can be built/updated based on an 
expired project.
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Unexpiring a Project
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• Unexpiring a project may be needed sometimes
‒ Late subjects need to be evaluated

‒ Missing instructor, or wrong instructor being evaluated

‒ Accidental Tasks deletion

• Be careful when unexpiring a project
‒ Make sure all data for the “expired” project is loaded again, in addition to 

the running project.
‒ Adjust the projects’ filters to capture only their data

• You may not need to unexpire a project
‒ Use the Export/Import Subject Details



Continuous project
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• A Year long project (or even longer) could be considered:
‒ Datasources (Update rather than Overwrite)

‒ Project settings (Impact of Owner removal)



www.explorance.com

Demo

2023-09-27

Continuous project: “Multi-term projects”



Data Journey
The End?

A Few Things to Remember
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Relational Demographics help streamline a Project 
Delivery

Course-Students DS
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Students DS

Tasks can be triggered by change of Data

• Dynamic Groups

– Example: End of Program 

Evaluations
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Removing Course Evaluations Data

• Automatic Update
– Project Info -> Options tab -> 

Remove Subjects/Raters

• Task --> Impact of Owner 
Removal
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At the Task level

At the Project level



Removing Course Evaluations Data

• Automatic Update
‒ Project Info -> Options tab -> 

Remove Subjects/Raters

• Task --> Impact of Owner 
Removal
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At the Task level

At the Project level



Filters - Addition and Removal of Data

• Project Filters control the addition 
and removal of course evaluations 
data.

• Project filters are copied from 
project to project. Report filters are 
not.

• Examples
‒ Term
‒ Evaluate
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Summer 2023 – Course Evaluations

Fall 2023 – Course Evaluations





Want to re-listen; Recording Available?

Available via the Past Learning Webinar Page 
for Bluenotes Community Members 
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https://www.bluenotesgroup.com/archived-webinars/
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