
GatorEvals Individual Instructor Aggregated Report  
Step 1: Select Project 

1. We choose the naming convention of our reports starting with the Term and then title of the 
report. 

a. Fall 2020 Individual Instructor Aggregated Report   

Step 2: Define Report Settings 
1. Project Title – University of Florida GatorEvals – Fall 2020  

a. Report Type – Individual 
b. Merge Subjects – this report aggregates all sections of 1 course, taught by the same 

instructor. Typically an instructor might teach APK2001C and might have 5 sections, this 
report will aggregate all data of those 5 sections into 1 report. If they teach APK3000, 
none of that data will appear in this report. Our “Subject Catalog” is the Course Subject 
(APK2001C), and the Display Name (Cross Listed Common Name) is the Course Name – 
Applied Kinesiology.  

c. We chose not to select “Include Original Subject Names” because if an instructor is 
teaching more than X number of sections, all of those section numbers will appear and it 
just makes the title of the report look terrible.   
 
 

 



Step 3: Info (Content) 
1. Header – this includes the piping for the Instructor and Course Name.  
2. Remarks – this is the message we chose to include on the reports along with an image of 

Century Tower.  

 

 

 



3. We chose to not include report blocks with “No Results” – this is critical for us, as we have a 
number of report blocks for our other questionnaires in our Health Science Colleges. By making 
sure this box is checked, anyone not in those colleges will not have to see any of that 
information and be confused.  

 
 

Step 4: Info (Options) 
 

1. Threshold Minimums – we chose in this report to have at least 1 response. There has been a lot 
of debate to making the threshold somewhere between 5-10+ depending on the course. 
However, we have a large number of courses with enrollments fewer than 5 that have to be 
evaluated for accreditation purposes. Additionally, any changes must be approved by the 
Faculty Senate and their respective committees and councils.  

2. Active – Saved – in prior terms we included “Active - Saved” responses. We felt that if a student 
completed most of the questionnaire that the instructor would want to see that data. However, 
our Promotion & Tenure (OPT) system only includes fully submitted responses. We were getting 
emails from faculty wondering why their data was different in the Blue reports v. their OPT 
tables. Sometimes very significantly when the class size was small. There were discussions at the 
policy levels and they decided to only include submitted responses in Blue reports.  



 
 

Step 5: Content (Blocks) 
1. Student Self-Evaluation Questions  

 

 



 

2. Main Instructor Evaluation Sections 

 

a. Comparative Evaluation Scores 



 

b. Aggregate Charts 

 



 

c. Percentages Evaluation  



 

 

3. Free Response Section 

 

a. Comments – for the comment section we created a trigger on each of the free response 
questions whereby a ‘word cloud’ or the ‘frequency’ tables would only display if there 
were 10 or more comments. Otherwise the text analytics and attributes are rather 
unhelpful.  



 

 

 

 



 

b. Comments – Frequency 

 

 

4. Supplemental Questions (Lab and Online) 

 



 

 

Step 6: Filters (Subject) 
1. Our College of Law operates on a different academic calendar from the rest of campus, so we do 

not include them in this report, but copy a version of this report and distribute it on different 
time frame than the rest of campus. 

 

 



Step 7: Viewers (Dynamic Viewers) 
1. We enabled Dynamic Viewers which are our Department Chairs, Deans, and Department 

Administrators 

 

Step 8: Distribution 
1. We distribute reports 10 days after the course end date. We used to have it at a specific date at 

the end of the term. However, we have a number of modular courses that end throughout the 
semester and the faculty and their departments need those reports, so we made a compromise.  
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